Insert Template for Arris 8-1/2”h x 8-1/2”w Sign  (Code:  8585)
VERY IMPORTANT – USER INSTRUCTIONS:  The insert template (box) itself may be repositioned if needed, but take caution not to change the size of the “box” as it is pre-sized to match the corresponding Arris frame.  There are MS Word “Text Boxes” within the template.  You may choose to add additional text boxes within the template, reposition the text boxes by “clicking/dragging” and/or change the font and specifications of the existing text boxes by right-clicking the text and selecting “Format Text Box”.   To add a color or image background to a template, simply right click on the box and go to “Format AutoShape – Colors and Lines – Fill Color”.  You may also import graphic files, logos, etc. by going to “Insert – Picture – From File” in the main MS Word menu at the top of the screen.  Important!  Although you may be able to change the background fill color of the template electronically, due to constraints of most printers, the background color may not print in the far left and right margins of the sign.  If this is critical, we recommend using the Arris 8585 Template on TABLOID (17”x11”) paper.  After printing, cut just to the INSIDE of the template lines.
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